Delivery Driver Checklist TEMPLATE

Manager: Use this template to create your own Delivery Driver Checklist
PRIVATE 
TEMPLATEtc  \l 2 "TEMPLATE"

Delivery Driver JOBSITE PACKAGE Checklist

Customer: 

Project Address:  ___________________________________________________________
· Take a photograph of the load before it leaves the shop.

· Take two photographs of the load after it has been unloaded at the jobsite. (One as a close up, and one in relation to the rest of the jobsite.)
· Take a photograph of the location of the JOBSITE PACKAGE as it is left at the jobsite. 
· Each shipment must be signed for by an authorized jobsite representative at the time of delivery in the document provided to the driver. The receipt must show the kind and quantity of product(s) delivered/received. Any damage to the product(s) that is apparent to the receiver of the product(s) should be noted by the receiver on the bill of lading or delivery ticket at that time by the receiver.

· Provide all photographs and delivery documentation to the office staff for the permanent file (attach to this checklist).

Truck Driver Name



Date: 


Truck Driver Signature
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